
Payment Account 
Registration Guide



Easy Steps for Payment Account Registration 

• Open Welcome Email
• Step 1 – Click on link called Click here to create your account

• Step 2 – Fill out Create New User Account form

• Step 3 - Fill out Profile Information and Addresses form

• Step 4 - Agree to Terms and Conditions

• Open Confirmation Email 
• Step 5 – Click on link called Click here to verify your email address

• Step 6 – Enter password and click Confirm Email

• Receive Success Email – indicating successful email address verification and link to log into 
activated account

• W9 Collection – steps to submit W9 form once commissions reach $550
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• Easy access link to create your account
• Customer Support contact information

Step 1

Welcome Email
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Create New User Account Form

• First Name
• Last Name
• Desired User Name
• Password

Step 2
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Profile Information & Addresses 
Form

• Date of Birth
• Time Zone
• Phone Number
• Residential Address
• Mailing Address

• *Debit card is mailed at this address

Step 3
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Agree to Terms and Conditions

• PayQuicker Privacy Policy
• Consent to receive electronic 

communications
• Terms of Use
• Privacy Policy Addendum
• Cardholder Agreement

Step 4
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• Click on Click here to verify your email 
address link to complete account 
registration

• Verify email address online

Step 5

Confirmation Email
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Confirm Email Address Online

• Enter password and click Confirm 
Email

• Click Login To My Account on Success 
screen to go to account

Step 6



Registration Success Email

• Easy link to login to new account
• Link to communication preferences
• Customer Support information and 

email link
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Account Login Screen

• Enter Username (or Email Address) 
and Password

• Forgot Username link
• Forgot Password link
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Account 
Homepage
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• W9 form submission required once commissions 
reach $550

1. Login to commission account
2. Navigate to banner at top of account to download 

fillable W9 PDF
3. Fill out W9 form and upload completed PDF to 

commission account

• W9 will be reviewed for approval within a day

• Once approved, any pending payments will 
automatically get paid to account

W9 Collection



Thank you!

Contact our Support Team for further assistance.
support@payquicker.com

mailto:support@payquicker.com
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